What's On Offer

Off-site Virtual Office Support

Corporate Correspondence

Legal and Medical Transcription
Technical Editing and Proofing

Social Networking Setup

Resume Creation, Rewrite and Interview Tips

Copy Writing for Marketing Materials (brochures, mailings, website)

Testimonials

I have them
Recommended Resources

Article Archive

T's Blog

Lifestories:  Photos, Journaling, Family Transcripts and More

About Versatility
As your choice for an administrative outsource specialist, Versatility is committed to your satisfaction.
With over 20 years in administrative support services, you can be assured that your product will be professionally created.

As a self-appointed native of AZ since 1977, I moved here when my husband and I decided to start our own business.  Leaving corporate America and the rat race of the big city, we've not looked back or regretted a second of moving to this fun and fabulous town.

After being self-employed for many years, and later serving various high-end golf course communities, I have recently launched Versatility:  Virtual Assistance for the Real World. Versatility provides local on-site and worldwide offsite corporate support for businesses in need of Technical Editing and Proofing, Writing, Legal and Medical Transcription, Corporate Correspondence Development, and more.  

I have served as subcontract copy editor for Microsoft Press, and am a member of International Virtual Assistant Association and Virtual Assistant Networking Association.

I am currently working on an ebook for administrative assistants which I plan to publish this year.  

Downloadable E-Book

Read the first 10 tips for being an invaluable assistant
